
How to create an Organization 



Log into CRMCS 
www.southdakota.responders.com 



Click on Organization List 



Click the ‘Add’ button 



• Refer to the Organization Name and ID Guide 
on the proper way to create an organization’s 
ID Code.   
 

http://southdakota.responders.us/files/documents/SD-Org_Name_and_ID_Guide.pdf


Chose the organization ‘type’ 

Please use ‘Governmental Administrative for any NON-sworn 
law enforcement groups.  I.e. Example County Jail,  Example 
County Courthouse, Example County Sheriff’s Office 
Same goes for printing cards for individuals that are non-
sworn LE.  Please let your printing arm know that you have 
both sworn and non-sworn employees so they know to give 
them different color cards! 
Any questions on this, please ask! 



Enter in ‘Parent Organization’ 

This is very important from a ‘permissions’ stand point.  
The best way to think about who the ‘parent’ will be is 
who the organization ‘reports’ to.  They should NOT all 
be children of your County Emergency Management 
organization!!  Take the time to set up your 
counties/cities correctly now, so there’s less confusion 
down the road! 



Put in Organization Address 

This is the address that will print on the back 
of the credential for lost cards to be 
returned to if found.  Put whatever address 
you want those cards to be sent to, so it 
doesn’t have to be the actual address of the 
organization.  For example, if you want all 
cards to go to the County EM office if 
they’re lost and found, put that address. 



Insert an Organization Logo 



If you have questions: 

• Laurie Morrison, SDOEM  
– Laurie.Morrison@state.sd.us 

• Teresa Tople, SDOEM 
– Teresa.Tople@state.sd.us 

• 605-773-3231 
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